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As mentioned before, you will need to Add Time initially, but can then Edit or Copy Time, if you have multiple blocks for 

which your availability may be in different locations, etc. 

Note: With functioning two-way calendar integration between Campus Connect and Outlook, you can set a block of time 

in Campus Connect over multiple days, then effectively block that time by creating an appointment (usually recurring, 

such as a lunch break) in Outlook.  See also the “How to” guide on How to Integrate Outlook 2016. 
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