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Term contracts have been established by commodity/service codes as a supply source for user entities. 
These contracts are based on estimated quantities and may be ordered as needed through the 
TxSmartBuy System. There are two basic types of contract purchases, automated (TxSmartBuy and 
TXMAS) and non-automated (Managed). Departments choosing to use these contracts can go to the 
following link to view all available Statewide Procurement Division (SPD) administered contracts (both 
automated and non-automated): http://www.txsmartbuy.com/contracts . Regardless of the contract 
chosen, each request must begin with a BearKatBuy requisition, which upon approval and completion 
will be entered by Procurement into the TxSmartBuy System. 

 
AUTOMATED CONTRACT 
Automated contract orders are generated by the SPD computer entry system, TxSmartBuy, when the 
necessary coded information is entered by Procurement and Business Services. SHSU is online with the 
SPD purchasing system and therefore all information is entered online directly into their system. A 
purchase order is issued by SPD to both the vendor and the requesting agency. The requesting agency is 
responsible for reviewing the order for accuracy and if applicable, notifying the SPD 
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