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Finan ce & Operation s Procuremen t and Bu sine ss Service s Polic y FO-PUR-19
Achiev ement of Awards

Achievement awards, gifts, plaques, trophies, certificates, etc. for employees require the approval of a
Dean or Vice President. To purchase items which will be given to faculty, staff, or students including but
not limited to awards, gifts, plaques, trophies, and certificates, submit a FO19A form to the respective vice
president or dean for review and approval. Ref: Rules and Regulations of The Texas State University
System, Chapter Il Section 6.8. When using a P-Card, attach the FO19A form to the monthly Expense
Report.

When the source of funds is a state account, (appropriated dollars), the expenditure is limited to $100.00
per award to SHSU employees. The cost of any engraving or lettering is included in the $100.00 limit.
Refer to Texas Government Code 2113.001.

For awards to volunteers (non-SHSU employees), a state agelb.79R 0 41e a
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