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Travel Advance/Agreement Form 

Instructions:  Complete all fields.  Submit to Travel Office no later than 10 working days prior to departure. Advance will not 
be issued prior to approval of travel requisition.  For more information, contact the SHSU Travel– limited to 90% of requisition   

 130105  ________  161001  _______                     ____________ 

 
Advance Requested for Date:  ___________________, if requested prior to 10 working days, 


